
Meeting Minutes Report Form 
Date: _____________ 

Club/Organization: _______________________________ 
  
Advisor(s): _______________________________________________________ 
 
Meeting Called to Order at: _____________ 
 
 
Treasurer’s Report: 
 
 
Secretary’s Report:  
 
 
V.P.’s Report: 
 
 
President’s Report: 
 
 
Old Business: 
 
 
 
New Business: 
 
 
 
Meeting Adjourned at: ____________ 
 
 
 
 
 
 
 
Members in attendance (please list names):  
 
 
 
 
 
 
 
Meeting minutes respectfully submitted by: ______________________________ 
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